East Hill Christian School

 Facility Rental Packet
Directions:  Please complete and submit this application to the Secondary Education Office to the attention of Angie Wood at 1301 East Gonzalez Street, Pensacola, Florida  32501.  Be sure to include with the application:  (1)  the full payment for your rental or a $100 deposit, whichever is less, and (2) established organizations must submit a Certificate of Liability Insurance, naming as additionally insured, “East Hill Christian School”.  Private groups for family events, weddings, or groups not affiliated with established organizations will be required to sign a waiver of liability.

Facility rentals are awarded:  (1) in order of priority, (2) with completed application, including payment and Certificate of Liability Insurance.  Any remaining balance of the rental fee must be paid in full at least five business days prior to the first date of your rental.  Applications are processed in order of receipt.  All applications MUST be received at least seven days prior to the first date of the request.

Please note:  Refunds will be granted only when the renter cancels reservations at least 72 hours prior to the rental date(s) for short term rentals (less than three weeks); long term rentals (more than 3 weeks) where notice needs to be given no less than two weeks before canceling, or when the reservation is canceled by East Hill Christian School.  Weather cancellations will be determined by East Hill Christian School- if a make-up date cannot be arranged; a refund will be issued for that date.  Please allow three weeks for refunds to be processed.
	School Facility
	Capacity
	Hourly Rate
	Daily Rate 

(6-8 hours)
	Every Hour 

(Over 8 Hours)

	GYMNASIUM
	500
	$35
	$250
	$25

	
	
	
	
	

	CLASSROOMS
	30
	$25
	$150
	$15

	
	
	
	
	

	CAFETERIA
	100
	$30
	$200
	$20

	
	
	
	
	


All rates listed are for a 2-hour minimum.  Rates are calculated from the time a building is opened until it is vacated and all clean-up is complete.  Custodial fees will be charged if the facilities are left in an unsatisfactory condition at a rate of $25.00 an hour with a two hour minimum.
Charges may be waived or adjusted by the Headmaster.

East Hill Christian School
Application to Use School Facility

Rules and Regulations:

The applicant organization agrees to abide by the following rules:

1.  All directions of the Headmaster must be followed


2.  Pay for all damages to the building or property caused by your negligence


3.  No tobacco products or alcoholic beverages will be permitted on school 
               property.


4.  No unsupervised minors will be on premise.


5.  Confine your group to the area of the building scheduled for your use.


6.  Use of the gym is interpreted to mean gym facility only and players are  

     expected to stay in the vicinity of the gym.

Any infraction of the above rules shall be reported to the Headmaster and the above organization will forfeit all rights to use the facility in the future. 

Name of organization _____________________________________________________________
Name of facility (gym, classroom, cafeteria) ____________________________________________
Day(s) and date(s) of intended use ___________________________________________________
If repeat usage, night/day of week requested ____________________________________________
Time of day requested _______________________ to ____________________________________
Purpose _________________________________________________________________________
Please indicate estimated number of participants for this event:  _____________________________

Will food be served?  If yes, please explain ______________________________________________

________________________________________________________________________________

Will there be a registration fee, collection or charge made?  If yes, please explain _______________

________________________________________________________________________________

Person Renting the Facilities:

Name  ___________________________
Address ____________________________________

City/State/Zip ______________________
Phone _____________________________________
I understand the rules and regulations provided.

Applicant’s Signature ____________________________________________________

